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M emorandum

To: Authority Members

From: Hank Anthony

Date: February 20, 2003

Re: Summary of Office of Administrative Services Activities

The Office of Administrative Services continues to support the day to day activities of the
Authority to include: mail operations, supply room operation, security, reception,
procurement of goods and services, vehicle maintenance, telecommunications

coordination, property inventory control, Authority database maintenance, internal staff
moves and travel and conference coordination activities.
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